KULLIYAH OF ARCHITECTURE AND ENVIRONMENTAL DESIGN

INTERNATIONAL ISLAMIC UNIVERSITY MALAYSIA

EXTRA TEACHING CLAIM
FOR THE MONTH OF____________________

(Please submit this form before 5th of every month to Finance Unit, KAED)

NAME / STAFF NO
: _______________________________________________________________________________________
OFFICE ADDRESS
: _______________________________________________________________________________________
IC / PASSPORT 

: __________________________________     EPF NO: _________________________________________
INCOME TAX          
    : __________________________________    BANK ACCOUNT NO: __________________________
A) CLAIM 



COURSE: _________________________________   LECTURE / TUTORIAL / STUDIO: ________________________________
	BIL
	COURSE
	CREDIT
	TOTAL HOURS
	RM

	
	
	
	
	

	
	TOTAL CREDIT
	
	
	

	

	


         I certify that the above claim is true.

Certified correct: ………………………………………..                                                         …………………………………………

                                                        (Head of Department)                                                                       (Signature of Applicant)


                                                                                                                                            

         Approved by     : …………………………………….. 

                   Checked by: ……………………………………





                      (Dean)


                                                                          (Finance Unit)
NOTE:
1. Extra teaching means teaching load more than 12cr for lecturer, 9cr for Head of Department, 7cr for Deputy Dean/Director, and 6cr for Dean/Director.



2. Max claim per month RM1200/person (RM4200/semester/position)




3. Internal guest lecturers are not eligible.
4. Please include attendance sheet, all the extra credit classes; record or log book for all extra credit for independence studies and supervision of project paper/design thesis (total accumulated                  
    time must be not less than 21hrs/sem)




B)  TRAVELLING





From: ________________ to: _______________


From: ________________ to: _______________


Total: _____________km					


TOTAL CLAIM


(A) + (B)











